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This document provides directions on how to apply for a Plantwide Applicability Limitation (PAL) in the lowa EASY Air
System. A PAL is useful only for sources that are already major for PSD purposes.

(Note: This document is written to explain how a Responsible Official can submit an application for a Plantwide
Applicability Limitation (PAL). As with other submittal types within the lowa EASY Air system, the Responsible Official
may delegate the completion of these forms to a Preparer. The Preparer can complete the forms and have the
Responsible Official complete the certification and submit the application. The instructions for assigning a Preparer for a
facility and submittal type are covered in other parts of the lowa EASY Air documentation.)

1. Adding the Plantwide Applicability Limitations (PAL) Application to Your Account

Before you are able to apply for a Plantwide Applicability Limitation (PAL) in the lowa EASY Air system, you will need to
add the Plantwide Applicability Limitation (PAL) application to your account.

Viewing Associated Application Types

If you do not know what application types are associated to your account, you may navigate to the Air Department
Submittal Type List page and view the submittal types associated with your account. There are two ways to the Air
Department Submittal Type List page within the lowa EASY Air system.

For one method, on your dashboard click on the “Apply for a New Submittal” button in the upper left-hand corner of the
dashboard as shown in Figure 1.

My Dashboard | Submittal My Account

Start a New Submittal

Apply for a New Submittal
Submit Non-Permit Report

Figure 1 Dashboard Buttons to Create a New Submittal

Alternatively, hover over the Submittal dropdown menu and select “Start a New Submittal” as shown in Figure 2.

My Dashboard | Submittal
Open Submittals
| Start a New
—4&J Submittal
Apply new Submittal

=] My Favorite
Figure 2 Submittal Menu

Next, you will see the application icons for the different types of submittals available to you in the system as shown in
Figure 3.

4/25/2022 Page 3
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»] Submittal > Open Submittals > Start a New Submittal

Click the “Start™ button to begin creating your application/report.
You can save a draft of your application/report at any time for future submission.

DISCLAIMER: DO NOT include any information for which you wish to request confidential treatment. Once information has been entered into the EASY Air
system, the information has been placed into the public record as non-confidential information. Please see the for how to request
confidentiality of any information.

Category: Pemit/License v Keyword: (example: construction, air, water, and land... etc.)
Department:| (All) v | Program:| (All) v | Submittal Type:| (All) v B3

Lowa . o)y IOWA DEPARTMENT OF ~
@EASYAII‘ [DINIEY NATURAL RESOURCES

My Dashboard | Submittal = My Account Hefio, Dave | @ Help | % Logout

[E-ubwnai types 3ssociated with my ,-‘sc:omt]

AIR - TV Department Submittal Type List =

Figure 3 Link to Submittal Types Associated with my Account

Next, click on the link labeled “Submittal types associated with my Account” on the right side of the screen and the
“Available Submittal Types” screen will appear as shown in Figure 4. On this screen, you are able to view the available

submittal types and the submittal types already associated with your account.

Available Submitial Types

Available Submittal Types

1 - 2 af 2 displayed, tolal item(s)

Responsible Official Account Available Submital Type
Type {Submitial Types with checked checkbox{es) is/are currently in your account)

Comstruction - Aggregate Processing Plant
Construction - Bulk Gascline Plant
Construction - Concrete Batch Plant

Construction - Group 1 Grain Elevator
Construction - Group 2 Grain Elevator

Responsible Official for
Construckion Construction - Hot Mix Asphalt Plant

Construction - Paint Booth Permit-by-Rule
Construction Determination

Construction Plantwide Applicability Limitations (PAL)
Comskruction Pre-Application

Conskruction Standard Application

Title V Application
Title V Pre-Application

Responsible Official for Title W

Submittal Type Association Instruction

If you are a RO, you could add more submiital types to your account. Please click the “Add More” button and follow screen
instructions to add, or click the “Close” button to return to the previous page.

If you are not a RO, your submittal options will be limited to the submittal options chosen by the RO you have worked with_ In
order to expand the submittal types currently nof in your account, please contact the Responsible Official (RO) you are
working with and ask them to grant you the access to the submittal types they have chosen.

If you have any questions regarding to the process described above, you may contact EASY Air Help Desk (515) 725-9523
for assistance.

Figure 4 Available Submittal Types

If you don’t see the Plantwide Applicability Limitation (PAL) application associated with your account, click on “Add
More”. This will take you to the “Basic Information” page. Follow the instructions below to associate the application

type.

4/25/2022
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Associate an Application Type
To associate an application type to your account, you will need to navigate to the “Associate Facilities” tab. To navigate

to the “Associate Facilities” tab, on your dashboard hover on “My Account” and click on “Basic Information” as shown in

Figure 5.

My Dashboard | Submittal = My Account

Profile Management

Start a New Submittal

= Basic Information

&3 Manage account
information

i~ Password
&=l Manage your password

I Security Questions

Submittals Change security
= questions/answers

@ 58 Recent Email(s) for subi A Manage Consultants
and Preparers

@ 32 Payment due submittals

Figure 5 My Account Menu

The Basic Information page will appear. As shown in Figure 6, this page will have four tabs on top. Click on the “Associate
Facilities” tab. This tab will show all your associated facilities and application types you currently have on your account.

General Information Address Information Associate Facilities Attachment

Responsible Official Definition - 40 CFR 122.22

You are registered as:

* Account group: | Preparer - Responsible Official Identity Proofing Status: . E-Verify - ESA

* Submittal Group:
Responsible Official for Construction Responsible Official for Title V

Associated Facility List

Figure 6 Basic Information Tabs

Next, scroll to the bottom of the page and you should see three buttons, as shown in Figure 7 below. Please click on
“Associate Facility”.

Associate Facility J:Ei vECN  e-Verify Print Subscriber Agreement

Registered ROs may choose to use the e-Verify method for identity proofing and,
agreement (ESA) must be printed and mailed to lowa DNR.
It will take about 5~10 business days for your facilitie(s) to be approved because i

Figure 7 Associate Facility Button

The facility search will appear as shown in Figure 8 below. Enter in your facility information and click, “Search”. You may
search by Facility Name, Address, or Facility Number.

4/25/2022 Page 5
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Search Facility

Account type determines the submittal types available. If you do not see the submittal types that you would like to select, please close the window

and double check if you have selected the correct account type. You can enter part of the facility name or/and address or the full facility name or/and
address to search for the desired facilities.

Facility Name: Address: Facility Number:

Registered / Non-registered:

v
m To go to the next step you need to find your facility using one of the search parameters above and then click the Search button.

Figure 8 Associate Facility Search

The facility information will appear below the facility search as shown in Figure 9. Select the check box for the facility
and the “Construction Plantwide Applicability Limitations (PAL)” check box under submission type.

[ select Page All

1.-1 of 4 displayed, total item(s
Facility P & S
Select Nk Name Physical Location Mailling Address Submission Type

[ select All

(] Construction - Aggregate Processing Plant
() Construction - Bulk Gasoline Plant

(] Construction - Concrete Batch Plant

) Construction - Group 1 Grain Elevator

() Construction - Group 2 Grain Elevator

) Construction - Hot Mix Asphalt Plant

Towa EASY (J Construction - Paint Booth Permit-by-Rule
99-99- 502 E 9th St , Des Moines , IA 502 E th St , Des Moines , IA P

395 Air Test 50319 50319 Construction Determination
Site ) ) Construction Plantwide Applicability Limitations (PAL)
m‘ons ruction Fre-Application

) Construction Standard Application
(JRescission

) Start of Construction

[ Start of Operation

(I Title V Application

) Title V Pre-Application

Figure 9 Facility Search Results and Adding Submission Type

Next, click “Ok” and then click “Close”. This will associate the Plantwide Applicability Limitations (PAL) application to
your account. If you went through the e-Verify subscriber agreement process when you set up your account, you will be
able to use the Plantwide Applicability Limitations (PAL) application after this step. However, if you sent in the paper
subscriber agreement form, you will have to wait until the lowa EASY Air Administrator completes the association of the
Plantwide Applicability Limitations (PAL) application to your account. You will receive an email from the lowa EASY Air
Administrator when the association of the Plantwide Applicability Limitations (PAL) application has been made to your
account.

2. Finding the Plantwide Applicability Limitations (PAL) Application
There are two ways to start an application within the lowa EASY Air system. For one method, on your dashboard you can
click on the “Apply for a New Submittal” button in the upper left-hand corner of the dashboard as shown in Figure 10.

4/25/2022 Page 6
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My Dashboard | Submittal My Account

Start a New Submittal

Apply for a New Submittal
Submit Non-Permit Report

Figure 10 Dashboard Buttons to Create a New Submittal

Alternatively, hover over the “Submittal” tab and select “Start a New Submittal” as shown in Figure 11.

My Dashboard | Submittal |

«

Open Submittals

| Start a New
—4&J Submittal
Apply new Submittal

=] My Favorite
Figure 11 Submittal Menu

Next, you will see the application icons for the different types of submittals available to you in the system. The
Construction Plantwide Applicability Limitations (PAL) icon is shown below in Figure 12. Please select “Start” at the
bottom right hand corner of the icon to start the Plantwide Applicability Limitations (PAL) application.

PAL

Construction Plantwide
Applicability Limitations
(PAL)

i Rl [ Start |
Figure 12 Construction Plantwide Applicability Limitations (PAL) Icon

3. Filling Out and Submitting a Plantwide Applicability Limitations (PAL) Application

A plantwide applicability limitation (PAL) is an optional flexible permitting mechanism that involves the establishment of
a plantwide emissions limit, in tons per year, for a regulated new source review (NSR) pollutant. A PAL represents a
simplified NSR applicability approach that provides a source with the ability to manage physical and operational
changes, and the impacts of those changes on facility-wide emissions on a per pollutant basis, without triggering major
NSR or the need to conduct project-by-project major NSR applicability analyses. Each PAL is limited to one criteria
pollutant. The facility does not have to have a PAL for all pollutants.

The added flexibility of a PAL allows a source to respond rapidly to market changes with reduced permitting burden and
greater regulatory certainty. To qualify for these benefits, the PAL regulations require a source to conduct monitoring,
recordkeeping, and reporting of the actual emissions of a PAL pollutant on a 12-month rolling total basis. PALs also serve
air quality goals by creating an incentive for sources to control emissions more than might otherwise be required. PALs

4/25/2022 Page 7
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are different from construction permits issued by the Department in that they expire after 10 years, and must be
renewed within timeframes specified by regulation.

3.1 Form FI (Facility Information)
Next, the Form Fl: Facility Information screen will appear (See Figure 13 and 14).

3.1.1 Facility Information

Please click on the “Company/Facility Name:” dropdown box and select the Company/Facility Name that the plantwide
applicability limitation (PAL) permit should be completed for. The facility address, facility number, field office number,

and current billing status will auto-fill. If the facility information is not correct, please contact easyair@dnr.iowa.gov to
change the facility information. All fields with a red asterisk are required to be filled in.

Facility Information

If your facility has not yet been assigned a facility number by DNR, please contact Jim Craig, DNR Air Quality Bureau, at 515-725-9553 or james_craig@dnr.iowa.gov to request a facility number.
* Company/Facility Name:

v

Facility Address 1 Facility Address 2
County: City: State:  Zip

Facllﬂ% Number. Field Office Number

Current Billing Status

* Billing Status Selected: 2

v

* Facility Contact Position Title:
oMr. oMs. Dr

* Phone Number. * Email Address:

Figure 13 Facility Name and Contact Person Summary

The “Billing Status Selected:” field should be used to indicate the actual billing status for the facility if the “Current Billing
Status” is incorrect. The Department will review and approve or deny your request once the application is submitted. If
the “Current Billing Status” is correct, please select the same billing status under “Billing Status Selected”. If you have
any questions about your facility’s billing status or Air Quality Fees, please visit the DNR webpage Air Quality Fees.

Please provide the name, position title, and contact information for the person within the company who should be
contacted regarding questions or other pertinent information related to the permit application.

Please provide the address for where the equipment at the facility is located. If the equipment is located at the same
address as the facility, select the “Same as Facility Address” checkbox, and the information will be copied from the
facility address information.

Please provide the name, position title, contact information, and mailing address for the person within the company
who should be mailed the permit. If the person who should be mailed the final permit is the same person as the Facility
Contact, select the “Same as Facility Contact” checkbox and the information will be copied from the facility contact
information. If the mailing address for the person who should be mailed the permit is the same as the facility address,
select the “Same as Facility Address” checkbox and the information will be copied from the facility address information.

4/25/2022 Page 8
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O same as Facility Address

* Equipment Location Address: @

* County: * City: * State: * Zip Code:
v

* Person Permit Should Be Mailed to

() Same as Facility Contact

* Gontact Prefix Position Title
OMr oMs. oDr
* Phone Number Extention * Email

D same as Facility Address
* Mailling Address

* City: *State:  * Zip Code
A~

* Do you want to review draft permits? () Yes (& No
*Is the Equipment Portable? ¢ Yes ¢ No
If “Yes" is checked, please attach a separate sheet labeled FI-7A listing all locations at which the equipment will be used

*Was this application prepared by a full-time employee of the company? () Yes () No

Figure 14 Equipment Location and Mailing Contact Summary

Indicate whether you would like to review the draft permits prior to issuance using the radio buttons for this question.
Draft permits will be sent electronically to the email address of the Facility Contact person. A hard copy of the draft
permit(s) will not be mailed.

Please note: The draft permits will undergo a 30-day comment period per Prevention of Significant
Deterioration (PSD) guidelines.

3.1.2 Permit Preparer Information

If the application was prepared by a full-time employee of the company, please select the “Yes” radio button. If the
application was not prepared by a full-time employee of the company, the permit preparer information must be filled
out. Any permit preparer that is not a full-time employee of the company must be a licensed Professional Engineer (P.E.)
in the State of lowa (567 IAC 22.1(3)”b"). A P.E. signature document must also be attached to the submittal in the
Attachments section. The P.E. number may be verified at the License Search Page.

Once you have finished entering the information, click “Save” and then “Next”. If there is required information missing
from the section, the lowa EASY Air system will highlight the required fields in red. You may proceed with the
application, but the system will not allow you to submit the application until all the required fields are completed during
the Validation step.

3.2 FormCP
Next, the Form CP (Cover Page) screen will appear (see Figure 15).

Application Cover Page

* Do you want to type in or upload an attachment about the deseription of the companyfacility?
O Type () Upload
*Do you want to type in or upload an attachment about the deseription of the application and the goals/objectives of this permit request?
O Type () Upload

Primary Activity

*SIC Code: v

* NAICS Code v
Secondary Activity

SIC Code: ~

NAICS Code v

* Identify any facilities within five miles of the permitted facility that this company owns and/or operates

*Do you know if any emission units in this application are subject to Part 60 NSPS?
OYes ONo

Alink to NSPS: http-/Awww.access.gpo.govinara/ciriwaisidx_0/40cfB0_09.himl.
* Do you know if the facility or any emission units in this application are subject to a Part 61 or Part 63 NESHAP standard?
List all applicable National Emission Standards for Hazardous Air Pollutants (NESHAP) for each emission unit included in this application. Part 63 NESHAP regulations apply to sources of hazardous air pollutants. See Table Afor a list of

hazardous air pollutants ( hitp:/fwvw.cpa govitin/atworig189. himl). To locate specific rules for source categories go to hitp-/ivwvaw.epa. govitin/atwimactinlalph himl. Part 61 NESHAP regulations apply to sources of the following pollutants
beryllium, mercury, vinyl chioride, radionuclides, benzene, asbestos and arsenic. To locate the 1ule - go to hitp: /www access.gpo.govicgi-bin/cirassemble. cgiitle=200940 and then review items 9 thru 14,

[ Exi | save | Previous |f Next]
Figure 15 Application Cover Page Example Screen

4/25/2022 Page 9
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Indicate whether you would like to either upload or type in a description of the company or the facility using the radio
buttons. If you select “Upload”, the Company Description will become a required attachment at the end of the
application in the Attachment screen. If you select “Type in”, the application will provide a text box to provide a
description of the company/facility. Briefly describe the operations of your company. This description can include
product(s) made and/or services provided, the company headquarters and size, subsidiaries of the company, and a
website address for the company, etc. The purpose is to provide the review engineer with some background of the
overall company.

Indicate whether you would like to either upload or type in a description of the application and the goals/objectives of
the permit request using the radio buttons. If you select “Upload”, the Application Description will become a required
attachment at the end of the application in the Attachment screen. If you select “Type in”, the application will provide a
text box to provide a description of the application and the goals/objectives of the permit request. Please include the
criteria pollutant(s) for which your facility is requesting a PAL.

SIC and NAICS Codes — Industry Classification

The Standard Industrial Classification (SIC) and North American Industrial Classification System (NAICS) codes are
systems used for classifying industries and are used to determine a plant’s applicability to Federal regulations. Please
provide the four-digit SIC and NAICS code(s) for your facility using the drop-down menus.

To quickly access a specific number: while clicking on the drop-down menu, begin typing the SIC code and the menu
should quickly jump to that number, as shown in Figure 16.

d arsenic. To locate the rule - go &

Figure 16 SIC/NAICS Code Search Example

SIC codes classify industries according to similarities in products, services, and production & delivery systems. The SIC
Manual can be found at OSHA SIC Manual and a search for SIC codes can be found at OSHA SIC Search.

NAICS uses a six (6) digit hierarchical coding system to classify all economic activity into twenty (20) industry sectors. For
more information on the conversion from SIC codes to NAICS codes go to NAICS Association SIC to NAICS Crosswalk. A
search for your NAICS code(s) can be found at Census NAICS Search.

The Primary Activity should refer to the determination of the activity in which the facility is primarily engaged. The first
step in this process is to determine the facility’s activity (or activities), generally either a service or a product that “enters
into commerce” (i.e. the service or product goes beyond the boundaries of the facility).

The Secondary Activity should refer to any other activities at the facility that are distinctly separate from the Primary
Activity (either a service or product that “enters into commerce” in a different category than the Primary Activity) that
has the lesser relative share of economic contribution (the sum of the value of production for manufacturing and value
of receipts for services).

For example: a chemical manufacturing operation makes adhesives, the large majority of which are shipped off-site to
customers with the remainder of the adhesives going to another activity of the facility; a plywood manufacturing
operation, where all the plywood is shipped to customers. The two activities would be SIC group 28 for the chemical

4/25/2022 Page 10


https://www.osha.gov/data/sic-manual
https://www.osha.gov/data/sic-search
https://www.naics.com/sic-naics-crosswalk-search-results/
https://www.census.gov/naics/

&3 [ OWA s o
TRRTMENTOF AT RSOV Applying for a Plantwide Applicability Limitation (PAL) in lowa EASY Air ©EASYAH'

manufacturing operation part of the operation and SIC group 24 for the plywood manufacturing part of the operation.
The primary activity would be determined by the activity (chemical manufacturing or wood product facility) that has the
highest relative share of economic contribution.

Next, please provide any other facilities, branches, or divisions of the company located within five (5) miles of the facility
in this permit application in the text box.

NSPS and NESHAP Subparts

Please indicate whether you know if any emission units in this application are subject to any Part 60 New Source
Performance Standards (NSPS) using the radio buttons. NSPS are Federal Regulations that apply to a wide range of
sources of criteria air pollutants that typically apply to new equipment. A comprehensive list of NSPS rules are listed at
the EPA NSPS website. If you indicate “Yes”, a text box will appear. Please enter the name of the emission unit(s) and the
applicable NSPS Subpart(s) for the equipment that is included in the application.

Please indicate whether you know if the facility or any emission units in this application are subject to any Part 61 or Part
63 National Emission Standards for Hazardous Air Pollutants (NESHAP) standard using the radio buttons. Part 63 NESHAP
regulations apply to sources of hazardous air pollutants. See the EPA Initial List of Hazardous Air Pollutants with
Modifications website for a list of hazardous air pollutants. To locate specific rules for source categories go to the EPA
National Emission Standards for Hazardous Air Pollutants (NESHAP) website. Part 61 NESHAP regulations apply to
sources of the following pollutants: beryllium, mercury, vinyl chloride, radionuclides, benzene, asbestos and arsenic. To
locate the rule - go to the eCFR Part 61 website. If you indicate “Yes”, a text box will appear. Please enter the name of
the emission unit(s) and the applicable NESHAP Subpart(s) for the equipment that is included in the application.

Once you have completed all the required fields, please click on “Save” and then “Next”.

3.3 Form AF
Next, the Form AF (Application Fee) screen will appear if the “Billing Status Selected” is “Major Source — Hourly Fee” (see
Figure 17). This form is not required if the “Billing Status Selected” is “Minor Source — Fee Per Application”.

FORM AF

Billing Contact Information

* Billing Contact First Name: *Billing Contact Last Name:

* Billing Contact E-mail * Billing Contact Phone

* Billing Address 1 Billing Address 2

* Billing Address City * Billing Address State:  * Billing Address Zip Code
A~

Fee Payment Agreement
* [ By selecting the checkbox, the applicant agrees to be billed for all fees incurred for the review of your application at the applicable
hourly rate. The applicant agrees that the applicant is liable for application fees based on the current Fee Schedule. The invoice amount is
based on the hours spent reviewing the application and the staff's hourly rates per the “Fee Schedule” available at
http:/fwww.iowadnr.gov/agfees.
* Responsible Official's Full Name: * Agreed Date:

(e [ sov | Prvious | wex]

Figure 17 Form AF Screen

If this form is applicable, please enter the contact information for the person who should be contacted regarding billing
for the review of the application materials. Please review the fee payment agreement carefully and check the box
indicating that you agree to be billed for all fees incurred for the review of your application at the hourly rate, then enter
the Responsible Official’s Full Name and date. Once you have finished entering the information, click “Save” and then
“Next”. If there is required information missing from the section, the lowa EASY Air system will highlight the required
fields in red. You may proceed with the application, but the system will not allow you to submit the application until all
the required fields are completed during the Validation step.
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3.4 Attachments

Next, the Attachments screen will appear (see Figure 18). Please upload the required attachments to the application and
any other attachments at this screen.

Attachments may be uploaded to the application electronically, or mailed/faxed to the Department.

The lowa DNR recommends that attachments be submitted electronically so as to not slow down the
application process.

Please attach any documents required to assist the assigned engineer with completing the project on this screen, such
as the plantwide baseline actual calculations (for the two years selected) as well as documentation and records on the
actual emissions.

To include your attachment(s) in the lowa EASY Air system, select the “Online” radio button and then click on the
"Upload" button as shown in Figure 19. Only one file may be uploaded at a time, and the maximum file size allowed is
100 MB. An example of the attachment screen is shown below for reference.

Attachment

The maximum file size allowed is 100MB. Please make sure the file you want to upload is smaller than 100MB.

@ Preliminary BACT determination (Reguired) ~Online — Mail —Other — N/A

@ Preliminary soils and vegetation analysis (Required)

< Online 0 Mail & Other — N/A
@ Modeling protocol and pre-construction monitoring _ }

analysis (Required) (O Online O Mail © Other — N/A
@ Other (Optional)

Figure 18 Attachment Screen

O Online ¢ Mail — Other — N/A

Select “Choose File” to select the document to be uploaded. These file types are accepted by the system:
e pdf, doc, docx, txt, xls, xlsx, cvs

* jpeg, jpg, bmp, png, gif
e xml

You may include a comment for each attachment. When you have successfully selected the document, click on “Save” to
upload the attachment.

Upload Attachment

Upload Attachment

*File:
Choose File | No file chosen

Comment:

@

Figure 19 Attachment Screen
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The uploaded attachment will display on the screen as shown in Figure 20. To remove an attachment, click the red “x”
icon. The lowa EASY Air system will confirm with you that you want to delete the record with a pop-up message. Select
“Ok” on this message to confirm, or “Cancel” to stop the deletion request. To edit the attachment comment, click on the
attachment comment, edit the comment, then select “Save” to update the comment or “Cancel” to cancel the change.

& Preliminary BACT determination (Required) @Online O Mail o,0ther — N/A

B Preliminary BACT Determination pdf & Test attachment comment.
[V-ILEL R (Please upload one file at a time. Repeat the Upload process if you have multiple files.)

Attachment description

(<8

7~

@ Preliminary soils and vegetation analysis (Required)

@ Online ¢ Mail ¢, Other -~ N/A
B Preliminary Soils and Vegetation Analysis.pdf || Test attachment comment.
[V.IEEL R (Flease upload one file at a time. Repeat the Upload process if you have multiple files.)

Attachment description

&)

4
@ Modeling protocol and pre-construction monitoring
analysis (Required) @ Online O Mail O Other - N/A
) Modeling Protocol and Pre-Construction
Monitering Analysis.pdf
[V-ILEL R (Flease upload one file at a time. Repeat the Upload process if you have multiple files.)

& Test attachment comment

Attachment description

&

z
@ Other (Optional)

Figure 20 Example Attachment Screen

O Online ¢ Mail .~ Other . NIA

Please click “save” at the bottom of the screen to save the page.

If you do not click “save” before loading into another page, you will lose your current progress
entering information.

If you plan to mail or fax the attachments, please select the “Mail” radio button on the attachment screen. If mailing
attachments, include the attachment descriptions and submittal ID. Mail attachments to the following address:

Application Login Desk
Air Quality Bureau

502 E 9 Street

Des Moines, IA 50319

3.5 Validation

Next, the Validation screen will appear (see Figure 21). The system will check the application forms for required
information that is missing, and will display a result similar to the figure below:
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Application Form(s) Summary

Click on the hyperlinks below to retumn to a specific section of the online form
Click on the PDF ) hyperlink below to open/save/print the PDF form

] Construction Pre-Application =% Construction Pre-Application - Form View

« Pre-Application Options
« Form CP
« Form AF

Attachment(s) Summary

+" Other
+ Preliminary BACT determination
+ Preliminary soils and vegetation analysis

+" Modeling_protocol and pre-construction monitoring analysis

Figure 21 Example Validation Screen

If there are no noted issues, click the “Next” button. If there are issues, you may navigate to the section by selecting the
section on this screen to complete the missing information.

Please note that the system will only check for missing information, and will not validate whether the
information is complete or accurate.

3.6 Submission
Next, the Certification of Submission screen will appear (see Figure 22). Please review the statement at the top of the
screen, then check the box at the top of the screen, answer the security question, enter your pin, and click “Submit”.

Certification of S

O *1 certify:

a. Under penalty of law that based on the information and belief formed after inquiry, the and i ined in
electronic submissions for which | am the signatory are true, accurate, and complete.

b. That my company has obtained legal entitlement to install and operate the equipment covered by and on the property identified in electronic
construction permit applications for which | am the signatory.

c. That making false statement, representation, or certification of electronic submissions for which | am the signatory may result in civil or criminal
penalties.

Furthermore, | agree:
c. To pay all application fees for this submittal based on the current Fee Schedule.
d. To pay all fees incurred for the review of the submittal.

Question: What is your favorite painting or photo?
Answer:

PIN: : Forgot your Pin Number?

Security Precautions

To prevent your information from being used inappropriately, we maintain stringent EASY Air's electronic safeguards as well as physical and
administrative protection. In addition, the security safeguards are also powered by VeriSign's Certificates and Authorize.NET's PCI compliant
processes. Once we provide you with a password, you are for mai the confi of the password. Please note that access
to these links, irrespective of the issuance of the User ID and Password, may be terminated by our discretion at any time.

Disclaimer

Disclaimer: Terms, Privacy, Warranty and Links to Other Sites

Please refer to https:/fwww.iowa.gov/policies for the State of lowa’s disclaimer information.

[ Exit | Previous | Submit
Figure 22 Example Certificate of Submission Screen

You will get a confirmation screen similar to the one shown below in Figure 23 and a confirmation email will be sent to
you.
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CONFIRMATION OF SUBMITTAL

1. Your application has been received and will be reviewed shortly.

2. Check your account, email and text message for system notification at various mile stones.
Thank you for using lowa EASY Air.

Flease click HERE to print your receipt.

Submittal ID: 49891

Submitted By: Owner Info:

Ashley Waller Ashley Waller

IOWA EASY AIR TEST SITE IOWA EASY AIR TEST SITE
502 E 9th St Work Site:

Des Moines |A 50319 502 E 9th St

5555555555 Des Moines |A 50319
ashley. dvorak@dnr.iowa gov 5555555555

ashley dvorak@dnr.iowa.gov
Submitted on: 11/23/2020 9:25:45 AM

Facility / Property Mame: |OWA EASY AIR TEST SITE

Facility Number: 99-99-998
Form Detail
= Rescission
Attachment Detail

Figure 23 Confirmation of Submittal

If you have questions, please call the lowa EASY Air Helpdesk
at (515) 725-9569 or (515) 204-3749.
Or, send an email to easyair@dnr.iowa.gov
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